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At St Luke’s we aim to provide a positive and safe environment, in which the children are, and feel, 
cared for and known as individuals, and therefore are able to flourish socially, emotionally and aca-
demically. 
 
This policy aims to provide clarity and consistency to the approaches used in this school for the 
positive leadership of pupil behaviour. The policy is in support of the school’s mission statement. 
 
School Mission Statement 
 
St Luke’s exists to promote a quality educational provision, which is built on the ethos of the 
school, especially the Christian Values of mutual care, respect and responsibility amongst all the 
school community. 
 
Five Be’s of Success 
 
As a school we focus on principles of trust, belonging and personal responsibility and therefore 
work to develop ways of ‘being ’rather than creating a list of ‘do’s and don’ts ’to follow. 
 
The Five Be’s to Success underpin all expectations related to behaviour leadership and learning 
 
• BE the best you can be 
 
• BE considerate  
 
• BE determined and resilient 
 
• BE honest 
 
• BE positive (stand in the ‘Can Do ’Circle) 
 
These ways of ‘being ’are revisited each term to review both meaning and practical outworking in 
terms of the behaviours expected of each member of the school community. 
 
1. RELATED SCHOOL AIMS 
 
1.1 To provide a stable, sympathetic, safe and caring school community. 
 
1.2 To ensure that the disciplinary and other school issues are dealt with according to a clear, fair 
consistent and graduated process that involves staff, parents, and outside agencies. 



 

 

 
2. AIMS OF THE BEHAVIOUR POLICY 
2.1 To provide a school environment where children feel safe and secure. 
 
2.2 To promote a school environment that encourages a positive ethos. 
 
2.3 To develop a whole school code of accepted behaviour and courtesy. 
 
2.4 To encourage a good climate of co-operation between children and children. Also between 
children and adults. 
 
2.5 To promote an awareness in children to consider the needs and feelings of other children and 
adults. 
 
2.6 To focus on rewarding good behaviour, excellent and improved work. 
 
2.7 To encourage children to adopt a good sense of socially acceptable personal behaviour. 
 
2.8 To promote an individual’s self-confidence in a good learning environment. 
 
2.9 To raise the level of an individual’s self-esteem. 
 
2.10 To promote an atmosphere that respects the environment of the school with regard to vandal 
ism and the proper use of school resources. 
 
2.11 To promote a sense of a “School Community”. 
 
3.0 REWARDS 
 
At St Luke’s we believe in developing and releasing the potential in all children. We recognise that 
when a child knows and understands the expectations on them, and these are achieved, it should 
be acknowledged, as deemed appropriate, by the people concerned. 
 
3.1 Praise - through positive verbal comments. 
 
3.2 House Teams - We operate a team system named after the rivers Dove, Dane, Manifold and 
Trent. 
 
Teachers and non-teaching staff, Classroom Assistants, Administration Staff, Lunchtime 
Supervisors, can give house points to children for following our 5 Be’s, good work, good behaviour, 
helpfulness etc. Points are recorded through class Dojo, in all classrooms and are collected weekly 
by Year 6 House Captains designated team point monitors. These are announced on a weekly ba-
sis during our celebration assembly. 
 
3.3 Star Certificates - Star certificates can be awarded to children who have been successful and 
made progress or have been helpful in any way during the week in question. This includes success 
in all spheres not just in the classroom e.g. behaviour, courtesy etc. These are awarded to children 
during our weekly celebration assembly. 
 
3.4 Home Achievement’s - All pupils are encouraged to bring in any trophies and certificates they 
may have won outside of school thus, creating a very positive link between home and school. 
 
3.5 Stickers - Class teachers and classroom support staff can give an individually designed sticker 
that rewards good work or behaviour. These can be put into exercise books or work folders. 
 



 

 

3.6 Headteacher - Examples of good work or improved behaviour should be communicated by the 
child to the headteacher, teacher, or other children during the school week in order to raise levels 
of self-esteem and motivation. 
Systems of rewards will be reviewed on a regular basis with a regard to the attitudes and sugges-
tions of pupils in the school. However positive we may be, there will be a need to apply sanctions 
when children break school rules. In the first instance the discipline of each child is the prime re-
sponsibility of the class teacher. It is in the teacher’s own long-term interest to set high standards 
of discipline in their own class. 
 
4.0 BEHAVIOUR FOR LEARNING – EXPECTATIONS and SANCTIONS 
 
4.1 The whole school behaviour policy utilises the ‘Good to be Green ’system. 
 
• The aim is for all children to stay green. However, low-level disruption will culminate in a yellow 

card being issued. In this instance the child will miss the next playtime and stay 
   in the classroom. Early Years and Year 1 children will sit on the ‘thinking chair ’and Year 2 to    
   Year 6 children will 
• If a child receives 2 yellow cards in one day, this results in a red card. A straight red card can be 

given for extreme cases of misbehaviour eg. violence. 
• If a child is given a yellow or red card the incident will be recorded by the classroom teacher in a 

behaviour log (See MONITORING BEHAVIOUR). 
• If a red card is given then the child will miss the next 2 playtimes and stay in the classroom. Early 

Years and Year 1 children will sit on the ‘thinking chair ’and Year 2 to Year 6 children will use 
concept maps to identify reasons for their actions. In addition the child may also be sent for re-
flection time to another classroom (Early Years to Year 2, Year 1 to Year 4, Year 2 to Year 5, 
Year 3 to Year 6, Year 4 to Year 1, Year 5 to Year 2 and Year 6 to Year 3. 

• All red cards will be reported to parents on the same day. 
 
Any sanction should be explained to the child and how it is fitting with the misdemeanour. 
 
It should always be possible to follow through on any warning about the consequences of behav-
iour and therefore warnings should be delivered calmly and with consideration. 
 
 
4.2 Unfinished Work - To be completed at break-time or can be sent home and, if necessary, with 
a message to parents to explain the reasons for this. 
 
4.3 Loss of Privileges – Other behavioural sanctions may include: removal from extracurricular ac-
tivities, losing a responsibility role i.e. prefect, house captain or monitor. In exceptional circum-
stances it could include exclusion from school journeys, visits or special events in school or alter-
native arrangements would be made. 
 
4.4 Breakage/Loss of School Property - If a child is responsible for the breakage or loss of school 
resources parents will be informed and may be asked to cover or contribute to the cost of replace-
ment. 
 
4.5 Exclusion at Lunchtime - For persistent poor behaviour during the lunchtime the pupil will be 
excluded and, in consultation with parents, will be collected and returned to school over the 
lunchtime period by a responsible adult. This sanction may be used initially as a short-term meas-
ure but may become permanent if necessary. 
 
4.6 Further Sanctions - Should all these strategies fail to moderate behaviour it may be considered 
necessary to exclude a child in consultation with the Governors for a set period of time. In the final 
analysis it may prove necessary to permanently exclude (See Section 7.0 and 8.0 for further guid-
ance about exclusion). 
 



 

 

5.0 MONITORING BEHAVIOUR 
Behaviour will be monitored using a system, which works alongside the visual ‘good to be green ’
system. At the beginning of each school day, each child will start as a ‘green’. If a child receives a 
yellow or a red card, the teacher/teaching assistant records this in their class book. 
 
If a child’s behaviour consistently becomes ‘yellow’, or ‘red ’the class teacher will arrange a meet-
ing with parents to discuss their concerns. If there is still no improvement in the child’s behaviour 
for learning and they still continue to receive yellow cards, this will result in a behaviour plan. 
 
Behaviour Plans 
 
• If a child is put onto a behaviour plan, the class teacher must meet with parents to agree on a for-

mal individual behaviour plan and suitable chart logging behaviour in school and at home. The 
class teacher and parents must also agree rewards and sanctions to be carried out at school and 
at home. 

• Behaviour charts must be reviewed by the class teacher and parents half-termly. If following this 
process there is no improvement in the child’s behaviour then the class teacher and SENDCO 
may seek support from outside agencies. 

 
Lunchtime Supervisor Monitoring 
• Lunchtime supervisors will be responsible for monitoring behaviour at lunchtime. Lunchtime su-

pervisors will follow the Good to be Green System, if they feel that a child is behaving in a man-
ner that might be detrimental to other children on the playground. Any incidents of misbehaviour 
should be reported to the child’s class teacher at the end of lunchtime and the class teacher will 
deal with the incident appropriately. 

 
5.1 Special Educational Needs 
 
All staff should be aware of children whose special needs require a particular approach, the many 
complex and different needs of individuals including Dyslexia, Dyspraxia, ADHD and ASD e.g. Au-
tism, impaired vision/hearing, attachment issues. When managing the behaviour of individuals with 
a special educational need reasonable adjustments will be made, taking into consideration their 
additional need. 
 
6.0 THE ROLE OF THE CLASS TEACHER 
 
The class teacher discusses the school values and the behaviour for learning criteria, with each 
class at the beginning of the term and as necessary throughout the year. This way, every child in 
the school knows the standard of behaviour that we expect in our school. If there are incidents of 
misbehaviour, the class teacher discusses these with the whole class during ‘RSE ’or circle time 
sessions. 
 
6.1 The class teachers in our school have high expectations of the children in terms of behaviour, 
and they strive to ensure that all children work to the best of their ability. 
 
6.2 The class teacher treats each child fairly and enforces the classroom and whole school behav-
iour policies consistently. The teacher treats all children in their class with respect and understand-
ing. 
 
6.3 If a child misbehaves repeatedly, the class teacher keeps a record of all such incidents. In the 
first instance, the class teacher deals with incidents him/herself in the normal manner. However, if 
misbehaviour continues, the class teacher seeks help and advice from the headteacher. 
 
6.4 The class teacher liaises with external agencies, as necessary, to support and guide the pro-
gress of each child. The class teacher may, for example, discuss the needs of a child with behav-
iour support services. 



 

 

 
6.5 The class teacher reports to parents about the progress of each child in their class, in line with 
the whole–school policy. The class teacher may also contact a parent if there are concerns about 
the behaviour or welfare of a child. 
 
7.1 It is the responsibility of the headteacher, under the School Standards and Framework Act 
1998, to implement the school behaviour policy consistently throughout the school, and to report to 
governors, when requested, on the effectiveness of the policy. It is also the responsibility of the 
headteacher to ensure the health, safety and welfare of all children in the school. 
 
7.2 The headteacher supports the staff by implementing the policy and by setting the standards of 
behaviour. 
 
7.3 The headteacher has the responsibility for giving fixed-term exclusions to individual children for 
serious acts of misbehaviour. For repeated or very serious acts of anti-social behaviour, the 
headteacher may permanently exclude a child. Both these actions are only taken after the school 
governors have been notified. 
 
8.0 THE ROLE OF PARENTS 
 
8.1 The school works collaboratively with parents, so children receive consistent messages about 
how to behave at home and at school. 
 
8.2 We explain the school values on the school website as well as reinforcing them regularly at 
parents meetings, and we expect parents to read these and support them. 
 
8.3 We expect parents to support their child’s learning, and to co-operate with school policy. 
We try to build a supportive dialogue between the home and the school, and we inform parents im-
mediately if we have concerns about their child’s welfare or behaviour. 
 
8.4 If the school has to use reasonable sanctions to punish a child, parents should support the ac-
tions of the school. If parents have any concern about the way that their child has been treated, 
they should initially contact the class teacher. If the concern remains, they should contact the 
headteacher and finally if they are still not satisfied they can contact the school governors. If these 
discussions cannot resolve the problem, a formal grievance or appeal process can be imple-
mented. 
 
9.0 THE ROLE OF GOVERNORS 
 
9.1 The governing body has the responsibility of setting down these general guidelines on stand-
ards of discipline and behaviour, and of reviewing their effectiveness. The governors Support the 
headteacher in carrying out these guidelines. 
 
9.2 The headteacher has the day-to-day authority to implement the school behaviour and discipline 
policy, but governors may give advice to the headteacher about particular disciplinary issues. The 
headteacher must consider this when making decisions about matters of behaviour. 
 
10.0 INCIDENTS 
 
10.1 Inform headteacher of any serious incident occurring in the school day, which could result in a 
visit from parents. 
 
10.2 Should persistent misbehaviour mean a teacher needs to remove a child from class then 
send the pupil to the headteacher to work in isolation. The child should be accompanied by an-
other responsible child or adult to ensure safe arrival. 
 



 

 

11.0 EXCLUSION 
The decision to exclude is made by the Headteacher and will only be taken in the following circum-
stances: 
 
• If a child’s behaviour shows no improvement after all available options to the school have been 

use and all other procedures followed, then a child will be excluded for a fixed term. 
• A child will also receive fixed term exclusion if the incident in the opinion of the Head teacher I 

serious enough for the child to be immediately excluded without prior strategies being employed. 
• Examples of this include physical violence to a member of staff or pupil or extensive vandalism to 

school property. 
• If by allowing the child to remain in school would seriously harm the education or welfare of the 

pupil or other in school. 
 
12.0 FIXED-TERM AND PERMANENT EXCLUSIONS 
 
Governors follow statutory guidance on exclusion, which came into effect in January 2003 and re-
places chapter 6 and annex D of DFES Circular 10/99. All of the above guidance is available to 
view on the DFCS website. Exclusion will often be the end of the disciplinary process, preceded by 
sanctions and efforts to modify behaviour. At St Luke’s the process for dealing with unacceptable 
and inappropriate behaviour is clearly detailed within the Behaviour and Discipline Policy. Parents 
are involved in this process and, when appropriate, external agencies deemed. At all times it is im-
portant that the pupil is aware of the offending behaviour and any support measures to modify this. 
 
12.1 Only the headteacher (or the acting headteacher) has the power to exclude a pupil from 
school. The headteacher may exclude a pupil for one or more fixed periods, for up to 45 days in 
any one school year. The headteacher may also exclude a pupil permanently. It is also possible for 
the headteacher to convert a fixed-term exclusion into a permanent exclusion, if the circumstances 
warrant this. Unless there is immediate threat to the safety of others in the school or the pupil con-
cerned, exclusion will not be imposed in the heat of the moment. The Headteacher will:- 
 
1. Ensure an appropriate investigation is carried out 
 
2. Consider all the evidence available to support allegations taking into account the schools beha 
viour policy, the DDA and the Equality and Diversity Policy 
 
3. Allow the pupil to give their version of events 
 
4. Consult others if necessary, but not anyone who may later have a role in reviewing the 
Headteachers decision. If satisfied that on the balance of probabilities the pupil did what he/she is 
alleged to have done, the Headteacher may exclude. 
 
• If the headteacher excludes a pupil, s/he informs the parents immediately, giving reasons for the 

exclusion. At the same time, the headteacher makes it clear to the parents that they can, if they 
wish, appeal against the decision to the governing body. The school informs the parents how to 
make any such appeal. 

• The headteacher informs the LA and the governing body about any permanent exclusion, and 
about any fixed-term exclusions beyond five days in any one term. The governing body itself can-
not either exclude a pupil or extend the exclusion period made by the headteacher. 

 
12.2 When an appeals panel meets to consider an exclusion, they consider the circumstances in 
which the pupil was excluded, consider any representation by parents and the Trust , and consider 
whether the pupil should be reinstated. 
 
12.3 If the governors ’appeals panel decides that a pupil should be reinstated, the headteacher 
must comply with this ruling. 
 



 

 

13.0 Agreed principles from Elton report see Appendix A. 
 
14.0 Use of force to restrain pupils (Section 550A of Education Act 1996 (1.9.98)) See Appendix B 
 
15.0 BEHAVIOUR OUTSIDE OF SCHOOL 
 
The School will impose a sanction, where the School is satisfied it is reasonable to do so, upon 
any registered pupil, whose behaviour when they are not on the school premises or under lawful 
control of a member of staff, could, in the opinion of the School: 
 
• have repercussions for the orderly running of the school; 
 
• pose a threat to another pupil, a member of staff or member of the public; or 
 
• could adversely affect the reputation of the school 
 
 
16.0 BULLYING – SEE ANTI BULLYING POLICY 
 
The school does not tolerate bullying of any kind. If we discover that an act of bullying or intimida-
tion has taken place, we act immediately to stop any further occurrences of such behaviour. Bully-
ing incidents are logged and reported to County. While it is very difficult to eradicate bullying, we 
do everything in our power to ensure that all children attend school free from fear. Each year the 
whole school will engage with activities related to National Anti-bullying Week. 
 
EQUALITIES STATEMENT 
 
Through appropriate treatment of all, St Luke’s CE Academy aims to eliminate unlawful discrimina-
tion, prejudice, harassment and stereotyping and strive to maintain policies that comply with cur-
rent legislation. This applies to all members of the school community – pupils, staff, governors, par-
ents/carers and community members and is based on the School’s core values. During the review 
of this policy the nine protected characteristics of the Public Sector Equality Duty, i.e. race, disabil-
ity, religion or belief, sexual orientation, pregnancy, maternity and gender reassignment have been 
considered. 
 
APPENDIX A - TO BEHAVIOUR POLICY 
 
Agreed principles from the Elton Report into school discipline showing features of good classroom 
practice that encourages good discipline. 
 
1. Well organised and delivered lessons help secure good standards of behaviour. 
 
2. Know pupils as individuals, this means knowing their names, their personalities, interests, and 
who their friends are. 
 
3. Plan and organise both the classroom and the lesson to keep pupils interested and minimise the 
opportunity for disruption. This requires attention to such basics as furniture layout, grouping of pu-
pils, matching work to pupils ’abilities, pacing lessons well, being enthusiastic and using humour to 
create a positive classroom atmosphere. 
 
4. Be flexible in order to take advantage of unexpected events rather than being “thrown” by them, 
i.e. wasp in classroom, window cleaner or other workmen in the area of the classroom. 
 
5. Continually observe or “scan” the behaviour of the class. 
 



 

 

6. Be aware of and control personal behaviour, including stance and tone of voice. 
 
7. Model the standards of courtesy that one would expect from pupils. 
 
8. Emphasise the positive, including praise for good behaviour as well as good work. 
 
9. Make the rules for classroom behaviour clear to pupils from the first lesson and explain why  
they are necessary. 
 
10. Make sparing and consistent use of reprimands. Be firm rather than aggressive, targeting the 
right pupil. Criticise the behaviour and not the person. Use private rather than public reprimands 
whenever possible being fair and consistent, avoiding sarcasm and idle threats. 
 
11. Make sparing and consistent use of punishments. This includes avoiding whole group punish-
ment which pupils see as unfair. Avoid punishments that humiliate, this breeds resentment. 
 
12. Analyse personal classroom management performance and learn from it. 
 
13. Have a copy of the Class/School Behaviour Code displayed in a prominent position. Explain 
this  
and re-inforce it as appropriate. 
 
APPENDIX B 
SCHOOL POLICY RELATING TO: THE USE OF FORCE TO CONTROL OR RESTRAIN PUPILS 
Section 550A of the Education Act 1996 (1.9.98) 
 
This section allows teachers and other persons authorised by the Headteacher to have control or 
charge of pupils, to use such force as is reasonable in the following circumstances to prevent a pu-
pil from doing or continuing to do any of the following : 
 
(i) Committing a criminal offence. 
(ii) Injuring themselves or others. 
(iii) Causing damage to property (including the pupil’s own property). 
(iv) Engaging in any behaviour prejudicial to maintaining good order and discipline at the school,  
or among any of its pupils, whether that behaviour occurs in a classroom, during a teaching ses-
sion or elsewhere. 
 
These provisions apply when a teacher or other authorised person is on the school premises and 
when she has lawful control or charge of the pupil concerned elsewhere, e.g. on an authorised out 
of school activity. 
 
Authorised Staff 
 
At St Luke’s CE Academy all staff who have control or charge of pupils have been authorised to 
use reasonable force to control or restrain pupils. These include classroom assistants, midday su-
pervisors and specialist support assistants. 
 
Types of Incidents 
 
These fall into three broad categories : 
(i) Where action is necessary in self-defence or because there is an imminent risk of injury. 
(ii) Where there is a developing risk of injury or significant damage to property. 
(iii) Where a pupil is behaving in a way that is compromising good order and discipline. 
 
Examples of situations that fall within one of the first two categories: 
 



 

 

a) A pupil attacks a member of staff, or another pupil. 
b) Pupils are fighting. 
c) A pupil is engaged in, or is on the verge of committing, deliberate damage or vandalism to prop-
erty. 
d) A pupil is causing, or at risk of causing, injury or damage by accident, by rough play, or by mis-
use of dangerous materials or objects. 
e) A pupil is running in a corridor or on a stairway 
f) A pupil absconds from a class or tries to leave the school putting themselves at risk if not kept in 
the school environment. 
 
Examples of situations that fall into the third category: 
 
a) A pupil persistently refuses to obey an order to leave a classroom. b) A pupil is behaving in a 
way that is seriously disrupting a lesson. 
This is not an exhaustive list of incidents and other situations could arise that require the use of 
physical restraint but do not fall precisely into the examples shown above. Authorised staff would 
need to use their professional judgement when using physical restraint in a specific situation. 
 
Reasonable Force 
 
There is no legal definition of reasonable force so it is not possible to set out comprehensively 
when it is reasonable to use force, or the degree of force that may reasonably be used. It will al-
ways depend on the circumstances of the case. There are two relevant considerations. 
 
1. The use of force can be regarded as reasonable only if the circumstances of the particular inci-

dent warrant it. The use of any degree of force is unlawful if the circumstances do not warrant 
the use of physical force. Physical force should not be used for trivial misdemeanours or in situa-
tions that can be resolved without force. 

 
2. The degree of force employed must be in proportion to the circumstances it is intended to pre-
vent. Only the minimum force should be used to achieve the desired result. 
Recording Incidents 
It is important that there is a detailed written report of any occasion where force is used (except mi-
nor trivial incidents). Immediately following any such incident staff should inform the Headteacher 
or senior member of staff and provide a written report as soon as possible afterwards and should 
include the following information. 
• Name of pupils involved, where incident took place. 
• Names of staff, pupil witnesses. 
• The reason force was necessary. 
• How the incident began and progressed. 
• The pupil’s response and outcome of situation. 
• Details of any injury sustained by pupil, other pupil or member of staff, or damage to 
  property. 
 
Complaints from Parents 
 
Incidents involving the use of force can cause the parents of the pupil involved great concern. The 
school will inform parents of an incident involving physical restraint and give them the opportunity 
to discuss it. The Headteacher will consider the timing of this communication depending on the se-
verity of each case and whether this will be done orally or in writing. 
 
APPENDIX TO BEHAVIOUR POLICY 
 
At St Luke’s CE Academy we expect and insist on the highest standards of behaviour throughout 
our school. In light of the recent COVID pandemic, this appendix details the code of conduct we 



 

 

are expecting from our pupils on their return to the school setting. All children are expected to 
make a full contribution to the school and support the positive endeavours of all its members. 
 
APPENDIX C 
 
Code of Conduct & School Rules – COVID 19 
 
•Children will regularly wash their hands / sanitise on entering the school premises, when visiting 
the toilet, before/after using equipment, before/after physical activity and at regular intervals 
throughout the day. 
•Children will try not to touch their faces to avoid the spread of germs. 
•Children will be encouraged to cough into their elbows and use a tissue if sneezing, which will be 
disposed of in a yellow bag available in every classroom. 
•Children will not spit, pick their noses or blow raspberries whilst on school site to avoid the spread 
of airborne contamination 
•To minimise risk, children will be unable to have physical contact with one another until it is 
deemed safe to do so. 
•Children will use their own water bottles, not sharing with anyone else and will consume only their 
own food or that prepared on school site. 
•Children will use their own equipment and stationery to avoid the spread of germs in class. Where 
school equipment is provided, children will be required to wash their hands before and after use. 
•Personal belongings, unless necessary for their lessons, will be kept at home and not brought into 
the school environment. 
•Children will stay in their ‘bubbles ’at all times, not mixing with other classes or groups of children. 
They will be required to use the designated places in school, as shown on the rota system and will 
remain under adult supervision. 
•Children will follow instructions when moving around the school and within the classroom, main-
taining social distancing measures. 
•Children must let an adult know immediately if they are feeing unwell or they are worried about 
anything. 
•In KS2, children will use their own technology safely when accessing online lessons with agreed 
expectations as set out in the disclaimer signed by parents and pupils. 


